
Candidate arranges for

Attested true copy of statement

of marks of his/her qualifying 

Examination along with other

 required documents

Application Process (Application stage)

Annexure 1 

Candidate
Candidate fills in the blank

sample pre-printed application

Form and affixes his signature

on the form.

Candidate pastes one

passport size photograph

on the sample pre-printed 

application form

ATC

Candidate approaches the

nearest ATC. ATC Officer

gives a blank sample pre-printed 

application form to candidate.

ATC

Candidate submits the filled in

sample pre-printed application form 

Along with true copy of statement 

of marks and application fees of 

Rs. 600- for open category & 

Rs. 300/- for reserved category 

in cash to the ATC officer

For eligible candidates ATC officer scans 

the filled in sample application form and 

crops the images of photograph and 

signature.

ATC

ATC Officer checks the application

form and attached required documents

carefully and confirms eligibility

(conforms for minimum % marks rule

and the qualifying examination).

ATC

ATC Officer uploads the

cropped images of photograph

and signature in the offline data

entry software application 

provided By MKCL

ATC

Once images of photograph and

signature are saved, the data entry

application allows the ATC Officer

to enter the further details as on 

the sample pre-printed application

 form

ATC

After the completion of data entry,

the software application generates

the printable preview of application

form with images of photograph 

and signature of the candidate

ATC

ATC Officer affixes his signature and 

Stamp on three copies of receipt and 

hands over one copy of application 

form, one copy of stamped receipt & 

information brochure to the candidate.

ATC

ATC officer confirms that the data 

along with photo and signature of

the candidate shown on the screen

matches with the sample pre-printed 

Application form filled in by the 

candidate

ATC

In case of any discrepancy,

the ATC officer corrects the

data filled in the offline software

application to exactly match with

the sample pre-printed application 

Form and takes printout of the filled

In application form in two copies &

Fee receipt in three copies 

ATC

ATC Officer asks the candidate to check 

The printouts for correctness of data and

image of photograph and signature printed

On both the copies of the form and ask 

The candidate to candidate to affix his/her

Signature on both the copies
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Merit List

Merit List

Provisional Merit List wiil be
 declared on Website as wel as 
At University Notice Boards

ATC

 In case of any grievances Candidate 
visits the ATC where
s/he has submitted the application form
And submit his/her query

ATC

ATC Coordinator resolves 
the valid query and communicate 
to candidate

Merit List

Final Merit List wiil be
 declared on Website as wel as 
At University Notice Boards
As per schedule
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Option Form StageOption form Stage
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ATC

Eligible Candidate visits 
the ATC where he/she has submitted 
the application form to fill in the Option 
form For admission along with the 
required documents.

ATC

ATC officer confirms the
 Merit Number of candidate, 

The candidate seats along with

the ATC computer operator 

to fill in the option form

ATC

The ATC computer operator enters 

Application form

Number of the candidate and

 his/her preferences in the offline option 

form  software application 

ATC

As a next step, the ATC computer operator

Get printed two copies of entered Option form

ATC

Candidate affix his/her signature

On both copies of printed option form

Allocation List

Allocation List will be published
 as per schedule

ATC

Candidate approaches the ATC
And get the Provisional Admission 
Letter for alloted colleges

Building 2

Candidate approaches the 

college and confirm his/her seat

Building 2

College daily update the confirmed 

seats on website

Next Allocation 
Round

Next allocation round will be taken 

against vacant seats


